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Report  of  the  Committee  on  Definition  of  Terms 
used  in  Library  Training 


The  Committee  to  which 


„  ,  7“'  ^  was  roiarrea  me  definition  n-F 

used  m  liorary  training  begs  leave  to  submit  the  following  reoor 

^T01?  circulars  of  the  eleven  schools  forming  the  nssocia 

00  filed  Libra?y  Schools  the  following  list  of  terns  was 

compiled.  The  terms  chosen  ware  either  used  with  various  signifi 
cations  by  the  schools  or  seemed  to  need  clearer  defining. 


uferred 


the  definition  of  term.t. 


consult ^ !jeffv,hge  b?an  Sronpei  together  and  for  facility  in 
consultation  each  term  has  been  numbered.) 


1.  "Accredited"  library  school 
2 •  Faculty 

3.  Instructors 

4.  Assisting  instructors 

5.  Staff  lecturers 

6.  Special  lecturers 
7«  Visiting  lecturers 
8,  Local  lecturers 

9o  Course 


10 .  Croup 

11.  Work 

12.  Basic  course 


13.  Technical  course  or  group 

14.  Bibliographic  or  book  course  or  group 

15.  Administrative  course  or  grouo 

16.  Contributory  course  or  group 

17.  "Open"  course 

18.  Outline 

19.  Schedule 

20.  Description  of  courses 

2.-. .  Program 

■o  c .  Tabulat  i  on 


£3.  Library  economy  or  library  science 
£4.  Classifying 

25 .  Indexing 

26.  Indexing  and  filing 

27.  She If -listing  or  shelf  work 

28.  Shelf  reading  or  inventory 

29.  Loan  work  or  lending  work  or  lending  systems 

30.  Borrowers'  cards  or  readers'  cards 

31.  Circulation  or  issue 

32.  Book  card  or  book  slip  or  charging  slip 

33.  Order  work  or  book  buying  and  ordering 

34.  Trade  bibliography  or  book  trade  bibliography 

35.  Bookbinding  or  binding 

36.  Book-making 

0  overnnent 

37.  Documents  .  federal 

|  Public 

38.  Library  hand  or  library  handwriting 

39.  Current  history  or  current  events  or  current  topics 

40.  Social  service  or  social  agencies 

41.  Bibliography 

42.  Heading  lists 

43.  Bibliographic  or  bibliographical 

( 

44.  Magazine  or  periodical 

45.  Seminar  or  seminary 

46.  Juvenile  work  or  children :s  work 

47.  morary  agencies  or  library  centres 
*8.  ETote  or  annotation  or  book  note 


Problem  work 


f>0o  Practice  work 

51 .  Practical,  work 

52.  Field  work 

53.  Laboratory  work 

54.  Credit  or  unit 

55.  Lecture 

56.  Lesson 

57.  Period 

58 .  Hour 

59.  Recitation 

60.  Pass  card 

61.  Special  student 

62.  Certificate 

63.  Diploma 


This  list  was  submitted  to  the  schools  of  the  Association 
for  their  interpretation  and  a  digest  made  of  their  replies,  from 
which  digest  it  wa s  evident  that  further  consideration  should  be 
given  the  whole  subject  of  terminology.  This  report  is  therefore 
made  with  the  hope  that  it  may  serve  as  a  basis  for  discussion  an: 
that  it  may  lead  to  a  more  uniform  use  of  terms  relating  to  libra 
training. 


1.  "Accredited”  library  school 

a.  A  member  of  the  Association  of  American  Library 
Schools . 

b.  A  school  approved  by  the  American  Library 
Association  Committee  on  Library  Training  or  by 
some  agency  with  generally  recognized  power  to 
accredit . 

2.  Faculty 

a.  Persons  giving  their  full  time  to  administratis 
work  or  instruction  in  the  school. 

b.  The  President,  the  Dean,  the  professors  of  all 
grades,  all  instructors  and  lecturers  holding  ii..l 
time  appointments  and  having  had  at  least  one  ye a.v 
of  service  in  that  grade  in  any  approved  col  leg  . 

Co  The  teaching  staff. 

d»  Persons  engaged  for  school  year  for  ins  truer:1 : r 
in  raajof  subjects. 

e.  Persons  carrying  regularly  ten  or  more  leccu.e : 
during  the  school  year. 

3.  instructors 

a.  Persons  giving  instruction  part  time. 


b„  Those  carry ir.g  the  essential  courses  of  the 
school,  which  arc  repeated  each  year, 
c.  Excludes  those  who  have  been  given  rank  of 
assistant,  associate  or  full  professor. 

4.  Assisting  instructors 

Used  only  by  one  school,  synonymous  with  reviser. 

5c  Staff  lecturers 

a.  Persons  members  of  ail  led  library  or  or^-arii  na¬ 
tion  lecturing  to  the  school. 

b.  Non-resident  lecturers  carrying  regular  .instrur. 

tion  in  the  school. 


6.  Special  lecturers 

a.  Those  who  give  one  or  more  lectures  on  some 
special  phase  of  library  work. 

b.  any 'one  not  connected  with  the  school  who  gives 
one  or  more  lectures. 


7.  Visiting  lecturers 

a.  Librarians  from  all  parts  of  the  country  who 
give  special  lectures  either  to  supplement  the  work 
of  the  regular  courses  or  to  present  phases  of 
library  work  not  directly  connected  with  any  regula. 
course . 

b.  Any  outside  lecturer  especially  invited  to  give 
one  or  two  lectures. 


8.  Local  lecturers 

Term  little  used.  Indicates  a  lecturer  from 

vicinity  of  school. 

9.  Course 

a.  Lessens  covering  several  periods  in  which  a 
subject  is  definitely  developed. 

b.  The  study  cf  a  subject  in  a  class  meeting  at 
least  one  class  hour  a  week  for  one  semester  cr 
torn  and  roauiring  cn  the  part  cf  the  student  two 
hours  preparation  for  each  of  these  class  hours , 

c.  A  unified,  logical  arrangement  of  subject  matter 
not  necessarily  limited  to  a  single  topic „ 

d.  The  series  of  recitations  and  lectures  given 
in  a  subject  of  instruction;  also  the  several 
subjects  pursued  for  the  purpose  of  obtaining  a 
certificate  or  degree. 

10.  Group 

Term  used  by  but  two  schools. 

a.  Arrangements  of  courses  in  a  sequence  within  a 
program  which  emphasize  one  development  cf  a  voca¬ 
tion  or  profession.. 

b.  Subjects  of  instruction  classified  on  the  basis 
of  essential  character. 

:C. .  Work 

Has  no  definable  limits* 
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12.  Basic  course 

a.  A  course  composed  of  fundamental  subjects. 

Used  by  one  school  only. 

13.  Technical  course  or  group 

Technical  courses  preferred  by  majority  of  schools  * 

a.  Class  instruction  concerned  with  the  mechani  c 
of  library  method u 

b.  courses  dealing  with  the  treatment  of  the  bool 

c.  Professional  subjects  as  distinsnished.  Pb-om 
liberal  art  or  cultural  subjects. 

14.  Bi bUL o graph i c  or  book  course  or  group 

Bibliographic  courses  preferred  by  majority  of  school 

a.  Courses  concerned  with  the  study  of  books  as 
tools  used  in  the  practice  of  the  library  profossio 

b.  The  group  of  courses  which  doal  with  the  liter¬ 
ature  of  the  various  fields  of  knowledge. 

c.  Class  instruction  concerned  with  the  study  of 
books  as  such. 

15.  Administrative  course  or  group 

Administrative  courses  preferred  by  majority  of  schoo 
a.  Courses  concerned  with  the  establishment  cf 

libraries,  their  organization  and  executive  detail, 
of  administration 

16 o  Contributory  course  or  group 

Used  by  one  school  only.  Covers  those  subjects 
not  definitely  allied  with  administrative,  biblio¬ 
graphic  or  technical  subjects. 

17.  "Open”  course 

Courses  offered  to  others  than  regularly  enrolled 
students  in  the  school  and  not  leading  to  credits. 

18.  Outline  of  courses 

Used  by  several  schools  as  synonymous  with  descrip 
tion  of  courses  as  "Statement  describing  scope  of 
different  oouxses  giving  instructor  and  number  of 
hours". 

19.  Schedule  of  courses 

Generally  defined  as  a  tabulation  showing  class 
room  periods  by  day  and  hour. 

20.  Description  of  courses 

Used  to  signify  scope  and  methods  of  presentation 
of  subjects  studied. 

21.  Program  of  courses 

Term  not  in  general  use.  Used  as  synonymous  with 
description. 

22.  Tabulation  of  courses 

A  list  of  the  courses  required  for  graduation  wi" 
the  number  of  lectures  or  recitations  per  week  in 
eacho 
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23.  library  economy  or  library  Defence 

Library  economy,  term  preferred  by  school 2  oxprojoir 

a  choice. 

a.  Library  oconony  applies  to  methods  of  library 
routine  which  do  not  consider  tho  cub  oct  natter  of 
cl  boo  k « 

Library  science  -  everything  involved  in  organ¬ 
ization  and  administration  of  a  library. 

b.  Library  economy  -  the  structure  and  principles 
of  library  work  with  tho  methods  and  practices 
peculiar  to  it. 

Library  science  presupposes  the  existence  of  its 
subject  matter. 

c.  Library  economy  -  a  convenient  term  to  designate 
certain  courses  not  devoted  to  one  topic,  but 
practically  giving  the  minor  topics,  etc. 

Library  science  -  covers  the  whole  professional 
training . 

24.  Classifying  or  Classification 

Classification  preferred ♦ 

Ascertaining  contents  of  book  and  assigning 
symbols  of  notation  that  stand  for  it. 

25.  Indexing 

The  principles  of  book  indexing  together  with 
the  practice  of  the  making  of  a  book  index* 

26.  Indexing  and  filing 

A  course  designed  to  teach  the  methods  end 
arrangement  of  letters,  pamphlets,  clippings  and 
similar  material  in  the  vertical  file. 

27*  Shelf-listing  or  shelf  work 

Shelf -listing  preferred. 

Shelf-listing.  Making  an  entry  of  a  book  on  a 
card  or  on  a  sheet  or  in  a  book  with  entry  files  in 
shelf  number  order,  etc. 

Shelf  work.  Broader  term  including  shelf-listin 
the  inventory,  the  care  of  shelves,  labeling,  the 
assignment  of  space,  shifting,  etc. 

28.  Shelf-reading  or  inventory 

Terms  frequently  used  as  synonymous. 

Shelf -reading  -  comparison  of  books  on  tho 
shelves  with  the  record  in  the  shelf-list,  and 
noting  of  missing  books. 

Inventory  defined  as  the  observation  of  tho  con¬ 
dition  of  the  stock  which  accompanies  shelf-reading 
with  the  actions  of  repair,  and  change  which  result 

29.  Loan  work  or  lending  work  or  lending  systems 

Torres  frequently  used  as  synonymous 

Loan  work  preferred  by  majority  of  schools. 

Lo^n  work  -  covers  the  details  of  the  work  done 
in  the  lending  department. 

Lending  systems  -  a  study  of  varieus  charging  sys 
terns . 


'JO  6  Borrowers  «  cr  reads  - 

Used  irisei ohangoaUxy  in  many  cases.  Equal 
expressed  for  the  two  terms. 

31.  Circulation  or  issue 

Circulation  preferred® 

Circulation  -  a  collective  noun  used  for  the 
issue  of  any  period  of  time®  As  applied  to  an  i  . 
viduai  book  it  means  issue  and  return* 

32.  Book  card  or  book  slip  or  charging  slip 

3ook  card  preferred® 

Book  card  or  book  slip  -  used  to  refer  to  car;1 
or  slip  representing  the  book  in  an  issue  that  is 
arranged  by  book  rather  than  by  borrower* 

Charging  slip  -  a  broader  term  which  may  refer 
either  to  the  book  slio  or  any  other  slip  on  which 
tho  charging  record  is  made. 

33.  Order  work  or  book  buying  and  ordering 

Order  work  preferred. 

Order  work  -  term  used  for  the  processes  from  th 
selection  of  book  to  its  accession. 

Book  buying  -  covers  the  business  arrangements, 
the  relation  of  librarian  with  agents  and  markets. 

34.  Trade  bibliography  or  book  trade  bibliography 

Trade  bibliography ^used  by  majority  of  schools 
but  where  preference  is  indicated  it  is  for  book 
trade  or  national  bibliography® 

35 •  Bookbinding  or  binding 

Preference  where  indicated  is  for  bookbinding 

36 i  3o  ok-making . 

Used  by  two  schools  only.  Not  acceptable  as  a 
term  beaause  of  its  race  track  significance. 

3  V.  Poouments,  Government,  Federal  and  Public 

Government  documents  preferred  to  public  docum< 
Government-  documents  used  in  some  instances  tc 
include  federal  documents. 

38.  Library  hand  or  library  handwriting 

Terms  used  as  synonymous  but  library  handwritl 
preferred . 

59.  Current  history  or  current  events  or  current  topics 
Current .events  preferred. 

Applied  to  a  course  consisting  of  reports  on 
events  and  digests  of  articles  from  a  selected  lis' 
of  periodicals-, 

40.  Social  service  or  social  agencies 

Terms  not  approved  by  majority  of  schools. 
Library  and  community  or  community  welfare  suggest, 
instead. 


Bibliography 

A  systematic  examination,  collation  and  desc^i, 
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tion  of  books  applied  to  a  serious  piece  of  work 
giving  full  bilba  c-graphlc  detail  and  generally  boi'  p 
of  considerable  extent. 

42.  Reading  lists 

Less  comprehensive  than  a  bibliography.  For  pur 
poses  of  reading  rather  than  research. 

43.  Bibliographic  or  bibliographical 

Synonymous,  but  bibliographic  preferred. 

44.  Magazine  or  periodical 

Periodical  preferred  as  the  broader  term. 

45.  Seminar  or  Seminary 

Seminar  unanimously  preferred. 

46.  Juvenile  work  or  children^  work 

Library  work  with  children  preferred  to  either  terr 

47.  Library  agencies  or  library  centers 

Library  agencies  preferred,  but  terms  not  consider 
synonymous •  * 

48.  Rote  or  annotation  or  book  note 

Used  without  much  distinction  in  meaning,  annota¬ 
tion  preferred. 

49.  Problem  work 

a.  Work  involved  in  carrying  out  a  definite  prob/s- 
assigned  in  connection  with  a  course. 

b.  kn  assignment  of  wcrk  to  students  requiring 
independent  investigation. 

50.  Practice  work 

a.  Rot  preparation  to  accompany  the  ordinary  class 
recitation  but  actual  work  in  the  library. 

b.  Work  assigned  students  to  give  practice  in  per¬ 
forming  the  processes  described  in  a  given  course. 

51.  Practical  work 

Sometimes  synonymous  with  practice  work  but  also 
used  for  actual  library  work  done  under  supervision. 

58.  Field  work 

Used  as  synonymous  with  practice  work  but  it.  some 
cases  fjf  a  uore  inclusive  term  including  practice 
work  anu  visits  of  inspection. 

53.  Laboratory  work 

Term  not  considered  a  good  usage  as  applied  to 
library  schools. 

54.  Credit 

a.  kn  unofficial  term  of  convenience. 

b.  Credit  courses  -  those  for  which  points  will  be 
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granted  to  count  tow.rd  tho  tot-1  point 
-  degree. 

c.  Ono  hoar  of  loot  .ire  or  recitation  -  wjel 
so  me  star. 


rod 
..or  o 


55.  Unit 

Whore  a  od  ;r  synonymou  '  with  "credit.” 

56.  Loct’iro 

Genera  117  moans  tho  pro  sentation  is  ontiroly  by 
the  in  tractor  'xi  rather  a  ferro-l,  fully  vro 

out  fa  hi on. 


57.  La boon 

Limited  to  oca*.  ion-1  u  o. 

Instruction  with  rocit-tion.  Work  a:  igned  to  bo 
prepared  by  the  tudont. 

58.  Period 

Unit  of  fine  of  the  d-yr  . 'oheaulo,  varying  -cco,.d 
ing  ro  tho  length  of  the  cla  :s  "hour." 

59 .  Hour 

U  Qd  by  rover o.l  c ho els  in  tho  on  :o  of  period. 

Hot  necessarily  mxty  minute^. 

60.  Recitation 

Hot  in  general  a  o. 

Tho  class  hour  in  which  the  instructor  -nd  'tudont 
moot  whether  for  instruction^  lscturo  or  demon  t ration. 

61.  Pass  card 

Used  by  two  schools  only.  In  one,  i  sued  on 
satisfactory  completion  of  required  cl-.:  and  pr-ctico 
work  in  each  course;  in  tho  other  as  -  card  of  ud- 
nission  to  courses. 

62.  Special  itudont 

a.  A  tudont  who  is  unablo  to  meet  the  formal  ontr...  c 
require  monts  but  who  because  of  ability  .  nd  fitne  s  i 
admitted  to  tho  school;  does  tho  ,amo  work  the  oth 
students  but  is  not  grant od  a  degree. 

b.  Students  of  adcqu-te  education  and  experience  -nd 
suitable  personality  who  meet  the  regular  ontr. nee 
roruire  i jnt  ; ,  .nd  who  wish  to  receive  training  for 
definite  position":  to  which  they  have  been  appointed, 
or  who  huVj  been  granted  leaves  of  absence  from  such 
pos  it  ions. 

63.  Certificate 

A  recognition  of  tho  'jat isfacto ry  completion  of  «. 
specified  course  w.uch  is  not  recognized  oy  -  diplom 
or  dorr oe . 


64.  Diploma 

Granted  by  degree  conferring  institutions  -nd  by 
one  'school  for  the  sati sf-cto ry  completion  of  -  one 
y jar  course. 


'  7 '  'a  ’  '  •  -  : 


‘ 


: 

■ 

v 


The  Vur io.t  icn  '■ r  th  e  use 
thorough  consideration  or'  the  s:i 
..end  the  Committee  to  reconmer/I 
for  further  consideration  of  the 
ges.ted  that  this  committee  act  i: 
Library  Association  Committee  on 


of  terms  and  the  need  for  m^r 
tire  question  of  terminology 
that  a  c o mm ittee  be  appointee 
question.  It  is  further  sug 
n  cooperation  with  the  Americ 
library  training® 
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